Instructions for entering UK LMC Conference motions 2025

Each LMC should have a single designated person to input their LMC Conference motions. These instructions are for that
person. If you represent several LMCs then you can login using one password and then use the drop down menu for the
relevant LMC.

Before going onto the website and inputting your motions you will need to:

e ensure that you have the correct email address registered on the database
e  know your username and/or password.

Please ensure that you find out this information in plenty of time, do not leave it until you wish to input motions near the
closing date. You can find out this information by emailing: kday@bma.org.uk.

Once you have the relevant information use your web browser to go to:

https://web2.bma.org.uk/Motions/Imcagenda.nsf/W?0OpenForm&Login.

You will be asked to enter your username and password.

Once the system has logged you on you will be presented with a form to submit motions.

Individual motions must be submitted separately, ONE at a time. Motions not submitted separately will be rejected.

You will receive a confirmation email (to the address you have registered with us) for each motion submitted.

The form looks like this:
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Submit a motion to LMC Conference

Please enter the text of your motion below:
« You should only submit ONE mofion at a fime in the box.
« Tickthe confirmation statements undermeath and then use the submit bution,
A confirmation statement will appear and an email wil alsa be sentto your registered email address containing the text you have submitted
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Insert which LMC the motion is going to come from using the drop down menu.

Insert your subject heading, using the drop down menu, motions failing outside the current categories may be submitted
in an ‘Other’ category. You will also see headings for the Statements.
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Enter the text of the motion. Please do not send duplicate motions and make sure it is the final wording of any motion
you wish to submit (please be careful with punctuation and grammar), as you cannot make amendments to motions
through the database. If you wish to make an amendment to a motion already entered before the deadline (Noon
Monday 17 February 2025) please email kday@bma.org.uk as soon as possible.

The motion text can be pasted from packages like '‘Microsoft Word' but please be aware that some characters may not
appear correctly due to software incompatibilities and you should always check.

Once the text for the motion has been entered, you must confirm the following:

e All motions need to have been agreed by the LMC, so you will need to confirm this by ticking the first compulsory
check box below the motion box

e  You must also confirm in the second check box that motions are new and are not existing conference policy (by
checking the BMA database if necessary)

Once happy, click on the ‘submit form’ button to submit the motion. If you have not entered any text or ticked the check
boxes you will see an error message - use your web browser’s ‘back’ button to return to the form and fix the problem
indicated.

After a successful submission you will be presented with a screen that lists your motion(s) and offers a link to submit
another motion such as in the following example:

_______________________________________________
Streatham Hill LMC | My BMA | Log out

Home = Submit motion

Thank you

Lwish to submit another motion 1 do notwish to submit another motion

Lse the links on the page above to either enter another motion or to finish entering motions and
return to the BMA home page.

Ifyou wish to amend a motion you have submitted then please send an email making yaur
amendment request.

The motions you have submitted are listed bhelow.

That canference will agree that this example motion forthe LMC conference is a very good motion.

If the email address held on your account is valid, you will also be sent a copy of the motion text you have submitted as
confirmation. No other confirmation will be sent from Committee Services. Please do not send motions via e-mail to the
office. If you fail to get a confirmation message please check with kday@bma.org.uk first as the motions may have been
received, but the wrong email address received the confirmation.

Once you have completed all the motions you can either continue to browse the BMA website or you can log out using the
‘Log out' link.

If you experience problems using the form, please contact kday@bma.org.uk.

The LMC Conference motions database will be closed at 12 noon on Monday 17 February 2025. No further motions will
be accepted once the database is closed.

Please try to avoid submitting motions at the very end of this period as it potentially slows the system and those
motions risk not being received before the deadline.
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